[image: image1.wmf]ORONO PARKS AND RECREATION DEPARTMENT

 

P.O. BOX 130  ORONO ME  04473

 

C.M. Parker Senior Center

 

Rental Information and Agreement F

orm

 

 

I.

Building Information

 

 

 

              

A.  

The building has approximately 73 chairs and 7 eight foot tables.   Tables and chairs are availa

ble for use within the 

 

              

 

              

building and are not to be removed from the premises without permission.

 

 

              

B.  

The Center rooms measure 

approximately 30’ x 30’ with an adjourning door.

 

 

              

C.  

The kitchen is open and available at no extra charge.

 

 

              

D.  

A cleaning clos

et with supplies necessary to return building to it’s original condition is located in the entry way closet.

 

 

              

E.  

Rental fees fo

r the building are set at:

 

 

              

 

              

 

              

 

              

Non

-

profit groups

 

              

$15. Per hour

 

 

              

 

              

 

              

 

              

Profit groups/entities

 

         

$20. Per hour

 

 

              

 

              

 

              

 

              

 

 

II.

Building Rules and

 Code of Conduct

 

 

 

              

A.  

The Parks and Recreation Department along with the Municipal Police Department reserves the 

 

             

 

              

 

              

 

              

right to 

close down any activity in violation of the buildings rules and regulations.  The group renting the facility 

 

              

 

              

will be held resp

onsible for enforcing all rules and regulations.

 

 

              

 

 

              

B.  

The lessee will be responsible for signing our a set of keys for the bui

lding during office hours. 

 

              

 

              

 

              

 

              

The keys must be returned to the Parks and Recreation Department by dropping in the drop box loca

ted outside 

 

              

 

              

the office door at 8 Bennoch Rd., diagonally across from the Community House.

 

 

              

C.  

Only the individual listed on t

he building rental form will be authorized to sign out the building keys unless prior 

 

 

              

 

              

approval by the Director of Parks and R

ecreation has been given.

 

 

              

 

 

              

D.  

No duplicate keys are to be made without the authorization of the Director.

 

 

              

E.  

The lessee is 

responsible for the activities held in the building during the time of rental.  Under no circumstances 

 

 

              

 

              

should the lessee subl

et the rented facility.

 

 

              

F.  

An adult representative of the group must be present at all times.

 

 

              

G.  

In the case of an event for

 minors, the lessee must be an adult and present the Department with a list of approved 

 

              

 

              

chaperones and telephone numbers at le

ast 3 business days prior to the event.  Failure to comply could result in 

 

              

 

              

the cancellation of the event.

 

 

              

H.  

The lessee is r

esponsible for complying with all building codes:

 

 

              

I.  Smoking is not permitted in the building or on the premises.

 

 

              

J.  Alcohol

 is not permitted in the building or on the premises.

 

 

              

K.  

The heating system is preset

–

 do not tamper with the thermostats.

 

 

              

L.

  

All regulations pertaining to the Town’s Noise Ordinance are applicable.

 

 

III.

 

        

Lease or rental Rules

 

 

              

 

 

              

1.  

A deposit equal to

 half of the rental fee at least 3 weeks prior to scheduled event.  

 

       

 

 

              

2.  

Minimum of 5 business days required to receive refund

 of security deposit.

 

 

              

3.  

The lessee must obtain any and all necessary permitting required by Town, County or State Agencies an

d demonstrate 

 

              

 

              

proof of said permits.  All lessees are responsible for providing their own liability insurance.  The lessee agr

ees 

 

              

 

              

to indemnify the lesser from any and all liability which may arise from the use of the premises.  The Department 

 

              

 

              

reserve

s the right to require the lessee to obtain general liability insurance with a company licensed to do 

 

 

              

 

              

business in the State o

f Maine.

 

 

              

4.  

The lessee shall be responsible for any damages which result from the lessee’s use of the premises.

 

 

              

5.  

The lesse

e shall leave the premises in the condition they were prior to the event.    The lessee will be billed for 

 

 

              

 

              

materials and labo

r to correct any damages as a result of non

-

compliance.

 

 

              

6.  

The balance of the amount owed must be paid within 10 days followin

g the event.  

 

 

              

7.  

In the event of a building malfunction or a mechanical failure contact the Orono Police and Fire Dept. at  8

66

-

4000.  

 

 

              

 

              

In the event of a fire or medical emergency dial 911.
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C.M. Parker Senior Center

 

 

 

 

Name of Lessee:  

________________________________________

 

          

Phone:  

_______________

 

 

            

 

            

 

            

 

            

print name

 

 

Mailing Address: 

_________________________________________________________________________

 

 

Physical Address (if

 different than Mailing):  

__________________________________________________

 

 

Email Address: 

__________________________________

________________________

 

 

Function/Event: 

__________________________________________________________________________

 

 

# of Peopl

e Expected: ____________   Date of Use:  

_______________

 

  

Time of Use:  

_______________

 

 

By signing below, the lessee agrees to a

ll terms and regulations of the agreement of the previous page.

 

 

________________________________________

 

   

 

            

_______________

 

 

            

 

            

Les

see signature

 

       

 

            

 

            

      

 

      

            

Date

 

 

 

________________________________________

 

   

 

            

_______________

 

Parks and Recreation Represe

ntative signature

 

   

 

            

           

Date

 

 

 

 

Special Request:  

________________________________________________________________________

_

 

 

_________________________________________________________________________________________

 

 

__________________________________

_______________________________________________________

 

 

Office Use Only

 

 

Account:  

$__________

 

 

Deposit:   

$__________

 

        

Date Paid:  

_________

 

 

Balance:   

$__________

 

       

Date Paid:  

_______

__

 


